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Ceann Beartais

Priomhoifigeach Cunta (PC)

Buan (faoi réir tréimhse phromhaidh a bheith curtha i gcrich go rathdil)

An tUdaras Rialdla Limistéir Mhuiri (MARA)

Teach Menapia, Pairc Ghno Dhraighni, Co. Loch Garman, Y35 RF29

30 14 in aghaidh na bliana

Beidh ar an iarrthdir rathuil freastal ar an oifig 2 13 ar a laghad in aghaidh na
seachtaine agus féadfaidh sé/si leas a bhaint as cianobair suas le 3 I3 in
aghaidh na seachtaine faoi réir riachtanais ghné agus faoi réir bheartas oibre
cumaisc MARA.

10:00 r.n. Dé Luain, 17 Samhain 2025

Grad an Phriomhoifigigh Chunta

35 uair an chloig (GLAN in aghaidh na seachtaine)

Cuirfear iarrthéiri rathula ar phainéal éna ndéanfar ceapachain. Tairgfear
foluntais d'iarrthoéiri bunaithe ar an ord filintais dn bprdiseas agallaimh. Aon

phainéal a bhundéfar mar chuid den fheachtas seo, rachaidh sé in éag 18 mi
éna bhunu.
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Maidir le MARA

Is comhlacht neamhspleach nua é an tUdaras Rialala Limistéir Mhuiri (MARA) ata freagrach as bainistiu
inbhuanaithe a dhéanamh ar limistéar muiri ilchinealach agus uathuil na hEireann, a tionscnaiodh tri achtu
an Achta um Pleanail Limistéar Mhuiri 2021. Bunaiodh é i mi IGil 2023, mar chuid den athchairid is mo ar
rialachas muiri in Eirinn le beagnach céad bliain, beidh an tUdaras Rialdla Limistéir Mhuiri rithdbhachtach
chun ar gcdras rialachais mhuiri a athrd 6 bhonn.

Is priomhchumasairi dlithitla forbartha iad an cdras agus na struchtuir a leagtar amach san Acht um Pleanail
Limistéar Mhuiri agus cosaint an chomhshaoil agus na hoidhreachta culturtha sa limistéar muiri do na glunta
ata le teacht, lena n-airitear leathnu beartaithe na hearndla fuinnimh in-athnuaite amach 6n gcosta a
theastaionn chun spriocanna aeraide 2030 na hEireann a bhaint amach ar bhealach comhthaite agus
inbhuanaithe.

Misean, Fis agus Luachanna MARA

Confidence Inclusion

Integrity Collaboration | Innovation

Our mission is to act as custodian and regulator of Ireland’s maritime area.
We aim to ensure that Ireland’s marine environment is protected for the future
through co-operation, compliance, enforcement, and transparent decision making.

We will be a trusted maritime regulator contributing to the achievement of a
thriving ocean ecosystem and the sustainable management of the maritime area
of Ireland for the benefit of nature and generations to come.

An Comhthéacs Eagraiochtdil

Is gniomhaireacht neamhspleach i MARA, a bunaiodh leis an Acht um Pleanadil Limistéar Mhuiri 2021, ata
anois faoi choimirce na Roinne Comhshaoil, Aeraide agus Cumarsaide. Td 11 chomhalta ar Bhord MARA, a
cheapann an tAire.

Faoi stitir Priomhoifigigh Feidhmiuchdin, ta feidhmeannach MARA freagrach as na feidhmeanna 6 14 go 13
seo a leanas a chur i gerich:

* larratais ar thoilithe limistéir mhuiri don limistéar muiri a phroiseail;

* larratais ar cheadunais Usaide muiri a phroéiseail le haghaidh gniomhaiochtai sonraithe sceidealaithe;

* Comhlionadh agus forfheidhmiu toilithe limistéir mhuiri, ceaduinas, udaruithe urthra agus toilithe
forbartha amach dn gcdsta;

e An phunann toilithe Urthra an Aire Tithiochta, Rialtais Aititil agus Oidhreachta ata ar marthain a riar;
agus

*  Combhoibrit idir rialtéiri an limistéir mhuiri a chothd agus a chur chun cinn.
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Agus é ag obair i gcomhar lena comhphairtithe go léir, tacoidh MARA le collin chéras pleanala muiri na

hEireann tri:

A shaineolas, a eolas agus a scileanna a thabhairt chun cinn chun feabhas a chur ar phleanail sa

limistéar muiri;

Coras toilithe trédhearcach dea-fheidhmidil a fhorbairt, i gcomhréir le prionsabail na pleanala cui

spasula muiri, do gach Usaideoir agus gniomhaiocht mhuiri; agus

Clar dian, ach comhréireach, comhlionta agus faireachdin a a chur i bhfeidhm chun a airithiu go
mbainfear Usaid inbhuanaithe as ar limistéar muiri agus chun dushlan a thabhairt d'fhorbairt

neamhudaraithe agus do neamhchomhlionadh cead pleandla muiri.

Cuspdiri Straitéiseacha 2024 - 2027

T4 a chéad Raiteas Straitéise curtha i gcrich ag MARA leis na cuspdiri Straitéiseacha seo a leanas do 2024 —

2027 lena n-airitear:

STRATEGIC PRIORITY

INDICATOR OF SUCCESS

Bainfidh MARA é sin amach tri shaineolas a thégail ina phobal, ina phrdisis agus ina theicneolaiocht. Mar

choimeddaithe an dhea-bhainistiocht agus cinnteoireacht

Establish solid foundations
for delivery - this includes
building an infrastructure to
assess applications, issue
timely robust decisions and
deliver effective governance.

MARA is a well-governed
regulator, operating a
streamlined maritime

authorisations process that
builds trust and confidence,
and can withstand scrutiny.

limistéir mhuiri,

Build capacity and
knowledge - this includes
growing our team, building
capacity within the
organisation, enhancing our
knowledge, insight and
innovation, and embedding
our structures.

MARA is appropriately

resourced with the necessary

capabilities, knowledge and
skills to fulfill out
responsibilities with the
capacity necessary to work
innovatively and promote
personal development.

airitheoidh MARA, tri

Regulate effectively and
impartially - this includes
managing authorisations,
monitoring compliance with
legislation and driving
regulation through risk-based
compliance and enforcement.

MARA is trusted and
respected for our transparent
and fair decision-making and
its risk based compliance and
enforcement regime, which in

turn supports a culture of
compliance in the
communities that we serve.

MARA
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Drive cooperation and
empower action - this
includes being a leading voice
for the protection of Ireland's
maritime are proactively
informing policy, legislation,
and better choices for the
environment to overcome sea
blindness and foster ocean
literacy.

MARA is a recognised thought
leader in the maritime area,
whose evidence is relied upon
in the development of
maritime policy and
legislation, and whose
insights inform the
identification of future
developments in the
maritime are requiring
regulation.

thrédhearcach, go ndéanfaimid ar n-acmhainn mhuiri a bharrfheabhsu thar ceann gach saoranach.

Chun a uaillmhian a bhaint amach, ta daoine spreagtha, dinimiciula agus diograiseacha earcaithe agus a n-
earcu ag MARA fds le bheith pdirteach ina fhoireann. Is deis gan sard é seo a bheith pdirteach i
ngniomhaireacht nua ag céimeanna luatha a thurais agus a bheith ar thus cadhnaiochta maidir le hacmhainn

mhuiri fhairsing na hEireann a bhainistiu.

Ceann Beartais (Grad an Phriomhoifigigh Chunta)
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n ceann Beartais ina chomhalta larnach de Stiurthdireacht Beartas agus Gnéthai Seachtracha

MARA. Cuireann an tAonad Beartas i MARA le feidhmeanna MARA ar go leor bealai, lena n-diritear ach
gan a bheith teoranta déibh seo a leanas:

Rannphairtiocht naisiunta agus idirndisiinta pairtithe leasmhara

Rannphairtiocht réamhghniomhach maidir le raon beartas naisiinta a bhreithniu agus bonn eolais a chur faoi

de réir mar a bhaineann siad le feidhmeanna MARA

Athbhreithnit a dhéanamh ar fheidhmeanna MARA de réir an Achta um Pleanail Limistéar Mhuir{
Is éard a bheidh i gceist leis an rél oibriu le pairtithe leasmhara inmheanacha agus seachtracha
chun cdil MARA a thégail agus a chothabhail mar ghniomhaireacht rialdla dea-fheidhmitil a
sholdthraionn luach sochaioch. Is é a bheidh i gceist le priomh-chomhphairt idirghniomhu le
ranna agus gniomhaireachtai dbhartha rialtais maidir le reachtaiocht mhuiri dbhartha ndisiinta
agus de chuid an Aontais.

Priomhdhualgais agus Priomhfhreagrachtai

Beartas

Ceann B

Cur le cuspdiri na Stidrthoireachta Beartas agus Gnéthai Seachtracha agus tosaiochtai straitéiseacha
nios leithne MARA tri, i measc nithe eile, mapail agus anailis mhionsonraithe bheartais, taighde
deascbhunaithe agus rannphdirtiocht le réimse leathan pairtithe leasmhara naisiinta agus
idirndisiunta MARA.
Priomhchaidrimh a choinnedil le hionadaithe na Gniomhaireachta agus na Roinne tri
chombhairlidchan rialta.
Tionchar forbairti beartas muiri naisiinta agus idirndisiunta a mheas agus a thuiscint de réir mar a
d'fhéadfadh baint a bheith acu le MARA.
Cur le forbairt straitéiseach MARA agus le seachadadh feidhmeanna reachtula MARA mar a
bhaineann siad leis an Acht um Pleanail Limistéar Mhuiri.
| gcomhar leis an Stidrthéir Beartas agus Gnothai Seachtracha, seasamh MARA a mhunld maidir le
cursai beartais, scanadh spéire agus sainaithinr bearnai, rioscai agus deiseanna sa timpeallacht rialdla
mhuiri fhoriomldn. Tacu le hionchur MARA i mbeartais rialtais a théann i bhfeidhm ar fheidhmeanna
MARA.
Seisilin faisnéise i scribhinn agus é bhéal a ullmhu agus a chur ar fdil, faisnéis a chur i lathair ar
bhealach soiléir, gonta agus éifeachtach.
Tacaiocht agus cunamh a thabhairt don Stidrthdir Beartais agus Gnoéthai Seachtracha mdide
comhghleacaithe eile ar fud MARA, de réir mar is g4, chun tacu le cuspdiri eagraiochtula nios leithne
a bhaint amach.
Idirchaidreamh a dhéanamh le pairtithe leasmhara agus maoirseacht a dhéanamh orthu.
Combhairliachain agus cleachtai rannphairtiochta a threord chun trédhearcacht agus dlisteanacht a
airithid i bhforbairt beartais.
Caidrimh oibre ldidre a thdgail agus a chothabhail le ranna rialtais, leis an tionscal, le pairtithe
leasmhara seachtracha agus le rialtéiri idirndisiunta.
Beartas straitéiseach agus riachtanais reachtacha MARA a fhorbairt agus a chur chun cinn. | measc
na bpriomh-aschur ata ann faoi lathair ta:

o Proiseas iomaioch Toilithe Limistéir Mhuiri (Toilit Limistéir Mhuiri) MARA a fhorbairt agus a

chur chun feidhme don earndil Fuinnimh In-athnuaite amach 6n gCosta;
o Athbhreithnil reachtach ar an Acht um Pleanail Limistéar Muiri 2021 agus reachtaiocht
thanaisteach abhartha;

o Comhaontuithe comhair a fhorbairt le hadarais mhuiri eile

o Athbhreithniu ar chreat tobhaigh MARA;

o Leathadh amach feidhmeanna nua chuig MARA a bhainisti;

eartais (Grad an Phriomhoifigigh Chuanta) Leathanach 6 as 18
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o Feidhmeanna reachtula MARA a ailinit le riachtanais ndisiunta beartais agus reachtaiochta
maidir le baint feamainne.

e An fhoireann a shanntar laistigh den aonad inmhednach a bhainistiu ag airithii go mbaintear amach
gach sprioc, go mbainistitear saoire, agus go n-aithnitear deiseanna oilitina chun tacu le foireann
ardfheidhmiochta.

e Deiseanna meantdireachta agus forbartha gairmiula a chur ar fail don fhoireann.

e Sonrai a chomhordu agus a thiomsu le haghaidh inidchtai inmhednacha agus seachtracha, lena n-
airithitear cruinneas, comhsheasmhacht agus comhlionadh na gceanglas inidchodireachta

Ceannaireacht/Bainistiocht

e An fhoireann a shanntar laistigh den aonad inmhednach a bhainistit ag airithii go mbaintear amach
gach sprioc, go mbainistitear saoire, agus go n-aithnitear deiseanna oiliina chun tacu le foireann
ardfheidhmiochta.

e Deiseanna meantdireachta agus forbartha gairmiula a chur ar fail don fhoireann.

e Sonrai a chomhordu agus a thiomsu le haghaidh inidchtai inmheanacha agus seachtracha, lena n-
airithitear cruinneas, comhsheasmhacht agus comhlionadh na gceanglas inidchdireachta

e Bainistit a dhéanamh ar an mbuiséad a leithdhailtear ar an aonad de réir dea-chleachtais airgeadais.

e Timpeallacht mhaith oibre a chruthd agus a chothabhail san Aonad Beartais agus sa Ghniomhaireacht
nios leithne de chuid MARA de réir Luachanna an Udarais Rialala Limistéir Mhuiri.

e Cumarsaid oscailte a chur chun cinn i measc na foirne agus leibhéil mhaithe 6 thaobh meanma na
foirne de.

e Bheith feasach ar chursai sldinte agus sabhailteachta san ionad oibre agus go hairithe cloi le
hoibleagaidi fostaithe mar ata leagtha amach san Acht um Shabhailteacht, Sldinte agus Leas ag an
Obair, 2005 agus a airithid go gcuirtear an nds imeachta mar a leagtar amach sa Rditeas
Sabhdilteachta chun feidhme i gconai.

e Cabhru le cibé dualgais agus freagrachtai eile a shannann an Stiurthéir Beartais agus Gndthai
Seachtracha agus daoine eile 6 am go ham.

Cumais

Ba cheart na tréithe go léir a theastaionn 6 Ghrad an Phriomhoifigigh Chidnta a bheith ag iarrataséiri agus go
hairithe ni mér déibh a léiriu, tri thagairt a dhéanamh do shamplai sonracha da ngairm bheatha go dti seo,
go bhfuil na cdiliochtai, na scileanna agus an t-eolas ata riachtanach do rél an Phriomhoifigigh Chdnta mar a
shainaithnitear sa chreat cumais acu né go bhfuil sé de chumas acu iad a shealbhu (aguisin A).

Riachtanais Riachtanacha don Rél
e (Cailiocht triu leibhéal, ar leibhéal 8 ar a laghad, i mbeartas poibli, i mbainistiocht straitéiseach, i
mbeartas muiri né comhshaoil né i réimse gaolmhar a mheasann MARA a bheith oiritinach.
e Taithi chruthaithe 3 bliana ar a laghad i mbeartas, straitéis noé rél gaolmhar.

Riachtanais Inmhianaithe don Rl
e Cur chuige breithnithe ata dirithe go mion ar thaighde, lena n-airithitear cruinneas agus
inchreidteacht i ngach aschur agus an cumas ann méideanna moadra faisnéise a achoimriu,
smaoineamh go straitéiseach, agus léargais inghniomhaithe a fhorbairt.
e Eolas agus spéis sa Limistéar Muiri, Beartas Muiri agus Aigéin, gndthai an Aontais Eorpaigh etc.
e Taithi ar léamh agus ar thuiscint na reachtaiochta naisiinta agus an Aontais Eorpaigh

Ceann Beartais (Grad an Phriomhoifigigh Chunta) Leathanach 7 as 18
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Scileanna agus Cumais

e Feasacht pholaitiuil, breithiinas agus cumas den scoth feidhmiu go héifeachtach.

e Ancumas feidhmiu go héifeachtach laistigh de thimpeallacht pholaitiil.

e Scileanna cumarsdide dea-fhorbartha i scribhinn agus 6 bhéal.

e Scileanna laidre idirphearsanta chun caidrimh éifeachtacha inchreidte a chothd, a chothabhil le
comhphairtithe, le priomhphdirtithe leasmhara agus le lucht ceaptha beartas.

e Cumas cruthaithe iliomad tionscadal a bhainistit agus cur leo ag an am céanna, seachadadh faoi
spriocdhatai dochta, agus aschuir ardchaighdedin a airithiu.

e Toilteanas agus cumas freagracht a ghlacadh as clar éagsuil oibre a sheachadadh.

e Innidil i bpacaisti MS e.g. Word, Excel, Outlook, PowerPoint etc.

e Cumas oibriu as a stuaim féin.

e Taithi bainistiochta chun taithi ar fhoirne a threord agus tacu leo a chur san direamh.

e Ardleibhéal ionracais, breithitinas fénta, agus tiomantas do luachanna seirbhise poibli agus MARA.

Conas iarratas a chur isteach
Inchdilitheacht chun dul san iomaiocht:
Ni mor d'iarrthdiri, faoi dhata na tairisceana poist, a bheith ina:

a) Saoranach den Limistéar Eorpach Eacnamaioch (LEE). Ta an LEE comhdhéanta de Bhallstait an Aontais
Eorpaigh, an foslann, Lichtinstéin agus an lorua; né

b) Saoranach den Riocht Aontaithe; né

c) Saoranach den Eilvéis de bhun an chomhaontaithe idir an tAontas Eorpach agus an Eilvéis maidir le
saorghluaiseacht daoine; n6

d) Saoranach nach saoranach den LEE é/i ata ina c(h)éile né ina leanbh de chuid saordnach LEE n6
Eilvéiseach agus a bhfuil viosa stampa 4 aige/aici; né

e) Duine ar ddmhadh cosaint idirndisiinta air/uirthi faoin Acht um Chosaint Idirndisitinta 2015 né aon
bhall teaghlaigh ata i dteideal fanacht sa Stat mar thoradh ar athaontu teaghlaigh agus a bhfuil viosa
stampa 4 aige/aici; né

f) Saordnach nach saordnach den LEE é&/i atd ina t(h)uismitheoir ar leanbh cleithiinach atd ina
s(h)aoranach de bhallstat LEE né den Eilvéis agus a bhfuil cénai air/uirthi san Eilvéis agus a bhfuil viosa
stampa 4 aige/aici.

Ba choir iarratais a chur isteach tri riomhphost agus ni mér na nithe seo a leanas a bheith san direamh:
e  Foirm iarratais chomhlanaithe ina leagtar amach an fath ar mian leat go mbreithneofai thi don phost
agus conas a chomhlionann do scileanna agus do thaithi na riachtanais don phost
e Nighlacfar ach le hiarratais a chuirtear isteach go hiomlan san fheachtas.

Chun iarratas a dhéanamh ar an rél seo ni mér d'iarrthéiri an fhoirm iarratais abhartha, arna sinit agus arna
comhlanu a chur faoi bhraid MARA@osborne.ie

Data Deiridh:

Spriocdhata le haghaidh iarratas: Tabhair faoi deara gurb é 10:00 r.n. Dé Luain, 17 Samhain 2025 an
spriocdhata is déanai le haghaidh iarratas. Ni ghlacfar le hiarratais neamhiomlana, le hiarratais phoist na le
CVanna. Ni bhreithneofar iarratais a fhaightear tar éis an data agus an t-am deiridh.

Ni ghlacfar le hiarratais tar éis an data agus an t-am deiridh. Ni bheidh iarratais dhéanacha inchailithe lena
mbreithnid. DA bhri sin, is ortsa atd an fhreagracht a airithiu go bhfuil déthain ama beartaithe agat le
d’iarratas a tharchur. Ni mér d'iarratasairi a airithii go gcoinnionn siad céip den riomhphost a chuirtear faoi
bhraid MARA@oshorne.ie lena n-airitear an data agus an t-am i gcas go mbionn aon cheist ann.
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Eiseofar riomhphost admhdla maidir le gach iarratas a fhaightear (admhdfar leis an riomhphost sin go
bhfuarthas é, agus ni dheimhneofar ann inchdilitheacht né eile). Mura bhfaigheann iarratasoir riomhphost
admhala laistigh de 2 I3 oibre 6 dhata an iarratais a thiolacadh, ba cheart don iarrataséir teagmhadil a
dhéanamh le MARA®@osborne.ie mailto:MARA@osborne.ielena airithit go bhfuarthas an t-iarratas.

Préiseas Roghnuchain:
D'fhéadfadh na nithe seo a leanas a bheith san direamh sa phréiseas roghnuchain:

e larratais a ghearrliostu

e Agallamh iomaioch bunaithe ar an gcreat cumais

e Curilathair don phainéal roghnuchain

e Aon tastail né measunu eile de réir mar a mheastar is cui lena n-airitear measunu siciméadrach.
e Criochnu na seicealacha dbhartha go léir mar a leagtar amach thios.

D'fhéadfadh an dara agallamh né agallamh deiridh a bheith ag teastail, cuirfear iarrthéiri ar an eolas tar
éis doibh an chéad bhabhta d'agallaimh a chur i gcrich.

Féadfar céimeanna breise roghnuchain a chur san aireamh.

Bundéfar bord roghnuchdin agus usaidfidh sé na ceanglais riachtanacha agus inmhianaithe dd dtagraitear nios
luaithe sa leabhrdn eolais seo d’iarrthdiri chun iarrthéiri a chur ar ghearrliosta. Beidh scérdil ag céim an
ghearrliostaithe bunaithe ar an bhfaisnéis atd san fhoirm iarratais. D& bhri sin, ta sé chun do leasa cuntas
mionsonraithe agus cruinn a sholathar ar an gcaoi a gcomhlionann do chuid scileanna, tréithe pearsanta,
cailiochtai, agus taithi riachtanais an phoist. Cé go bhféadfadh iarrthdiri critéir inchdilitheachta an chomartais
a chomhlionadh, ma ta na huimhreacha a chuireann iarratas isteach ar an bpost chomh mér sin nach mbeadh
sé praiticiuil gach iarrthéir a chur ar aghaidh go dti an chéad chéim eile den phrdiseas roghnuchdin, is é sin
an proiseas agallaimh, féadfaidh MARA a chinneadh nach gcuirfear lion dirithe iarrthoiri ar aghaidh ach go dti
an chéad chéim eile. Cuirfear iarrthéiri ar aghaidh tri na céimeanna éagsula den phrdiseas roghnuchain
bunaithe ar a n-ord fiuntais ag gach céim.

Eiseofar an fhaisnéis dbhartha go léir d'iarrthéiri ag gach céim den phréiseas roghnuchain.

Mura gcuirtear MARA ar an eolas faoi aon fhadhbanna a bhionn agat roimh né ar Ia d'agallaimh/do
mheasunaithe, nilimid in ann aghaidh a thabhairt orthu seo ina dhiaidh sin.

Agallamh:

Tathar ag suil go reachtalfar agallaimh go pearsanta i mi na Nollag 2025 laistigh de Loch Garman. Cuirfear na
hiarrthdiri ar an eolas faoi dhatai agus socruithe agallaimh a luaithe is féidir. Beidh an dualgas ar iarrthéiri iad
féin a chur ar fail le haghaidh agallaimh de réir mar a mholtar.

Combhionannas:

Is fostoir comhdheiseanna é an tUdaras Rialdla Limistéir Mhuiri (MARA). Failtionn MARA roimh iarratais 6
gach iarrthoir ata cdilithe go cui beag beann ar a n-inscne, a stadas pdsta, a stadas teaghlaigh, a gcreideamh
reiligiinach, a gcine, a n-aois, a ngnéaschlaonadh, a michumas né mar dhuine den Lucht Sidil.

Céiriocht Réastinta:

Ba chéir d'aon iarrthdir a dteastaionn aon chéiriocht uaidh né uaithi le haghaidh agallaimh né gnéithe eile
den phréiseas roghntchadin é sin a chur in ial ddinn ag MARA@osborne.ie ionas gur féidir socruithe cui a
dhéanamh. Coinneofar gach eolas a nochtfar faoi ran.

Ceann Beartais (Grad an Phriomhoifigigh Chunta) Leathanach 9 as 18


mailto:MARA@osborne.ie
mailto:MARA@osborne.ie
mailto:MARA@osborne.ie

MARA

An tUdaras Rialala Limistéir Mhuiri
Maritime Area Regulatory Authority

Imréiteach Slandala:

B'fhéidir go mbeidh ort foirm riomh-Ghrinnfhiosridchdin an Gharda Siochana a chomhlanu agus a sheoladh
ar ais md thagann tu faoi bhreithniu le haghaidh ceapachain. Cuirfear an fhoirm seo ar aghaidh chuig an
nGarda Siochana le haghaidh seiceélacha slandala ar sheoltai uile na hEireann agus Thuaisceart Eireann
ina raibh cénai ort.

Ma bhi cénai ort / ma rinne tu staidéar i dtiortha lasmuigh de Phoblacht na hEireann ar feadh tréimhse as
a chéile 12 mi né nios mo tar éis 18 bliain d'aois, ta sé éigeantach duit Deimhnid Imréitigh Péilineachta a
thabhairt 6 na tiortha sin. Beidh ort Deimhnil Imréitigh Péilineachta ar leith a sholathar do gach tir ina
raibh cénai ort. Ni mdr an t-imréiteach a dhatu tar éis an data ar fhag td an tir. Ta sé de fhreagracht ort
imréitigh shlandala a lorg go trathuil mar is féidir leo roinnt ama a ghlacadh. Ni féidir ti a cheapadh gan
an t-eolas sin a bheith curtha ar fail agus arna mheas a bheith sasuil ag MARA.

Ba choir d'iarrthéiri a bheith ar an eolas gur féidir aon fhaisnéis a fhaightear i bproéiseas Grinnfhiosriuchdin
an Gharda Siochana a chur ar fail don udards fostaiochta.

Beidh iarrthéiri freagrach as aon chostas a thabhaitear i nddil le haon Deimhnid Imréitigh Pdilineachta a

fhail.

Ba chdir d'aon iarrthéir a dteastaionn aon choiriocht uaidh le haghaidh agallaimh né gnéithe eile den
phréiseas roghnuchdin a chur in idl ddinn ag MARA@osborne.ie ionas gur féidir socruithe cui a dhéanamh.
Coinneofar gach eolas a nochtfar faoi run.

Painéal:

Tar éis chéim an agallaimh, tiondlfaidh MARA painéal iarrthéiri atd liostaithe in ord fiuntais. Féadfar an
painéal sin a usadid freisin chun poist shealadacha amach anseo a lionadh. Ni chuirfear gach duine a cuireadh
faoi agallamh ar an bpainéal. Bundéfar painéal as a bhféadfar ceapachain a dhéanamh a rachaidh in éag 18 mi
6 dhata an agallaimh né nuair a bheidh sé idithe, cibé acu is tuisce. Cuirfear toradh an chomértais in ial
d'iarrthoéiri chomh luath agus is féidir tar éis an phradisis agallaimh. Ni bheidh aon éileamh ar cheapachan ina
dhiaidh sin ag iarrthoiri nach gceapfar ar dhul in éag don phainéal toisc iad a bheith ar an bpainéal.

Seicealacha Abhartha:

Sula molann siad aon iarrthéir le haghaidh ceapachain chuig post, déanann an fhoireann Acmhainni Daonna
na seicedlacha abhartha go léir. Go dti go mbeidh gach céim den phrdiseas earcaiochta curtha i gcrich go
hiomlan ni féidir cinneadh deiridh a dhéanamh na ni féidir a mheas na a thuiscint go bhfuil a leithéid de
chinneadh déanta.

Ma dhiultaionn an duine a mholtar le haghaidh ceapachain né ma scaoileann sé né si leis tar éis glacadh leis,
féadfaidh MARA, dd rogha féin, duine eile a roghnu agus a mholadh le haghaidh ceapachain agus beidh sé
sin bunaithe ar thorthai an phraisis roghnuchain seo.

Nil dualgas ar MARA aon iarrthdir a cheapadh mar thoradh ar an gcomértas seo.

Tabhair faoi deara go bhféadfadh aon tairiscint fostaiochta a dhéantar d'iarrthéir rathuil a bheith faoi réir na
nithe seo a leanas a bheith sasuil:

e Fioru teistiméireachta,
e Fjoru céiliochta,
e  Grinnfhiosrdchdn —i gcas inarb infheidhme

Ag céim fhiord na teistiméireachta, direofar ar na moltdiri a lorgéfar d'fhostéir reatha agus do chéad fhostoir
eile is déanai.
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Coinniollacha Seirbhise

Tuarastal
Seo a leanas scdla tuarastail an Phriomhoifigigh Chunta (ratai a bheidh i bhfeidhm én 1 Ldnasa 2025):

(Scala Ranniocaiocht Phearsanta Pinsin (RPP) **) €81,475, €84,475, €87,518, €90,569, €93,617 €95,375
€98,449 (Breisiocht Fadseirbhise 1) €101,535 (BFSI 2)*

D'fhéadfadh Breisiochtai Fadseirbhise (BFS) a bheith inioctha tar éis seirbhis shasuil 3 bliana (BFS1) agus 6
bliana (BFS2) ag uasmhéid an scala. ** Scdla pd le héifeacht on 1 Lunasa 2025.

Beidh an pa tosaigh d'iontralaithe nua ag iosphointe an scdla. Déibh siud a aistrionn on tseirbhis phoibli,
beidh feidhm ag Ciorclan 08/2019 ‘Socruithe athbhreithnithe a bhaineann le pa tosaigh'. Féadfar an rata
luach saothair a choigearti 6 am go ham de réir Bheartas an Rialtais.

Faoi réir feidhmiocht shasuil, d'fhéadfadh breisiochtai a bheith inioctha de réir Bheartas reatha an Rialtais.

T4 feidhm ag an rata pa RPP nuair a cheanglaitear ar an duine aonair Ranniocaiocht Phearsanta Pinsin (ar a
dtugtar ranniocaiocht phriomhscéime ar shli eile) a ioc de réir rialacha a bpriomhscéime aoisliintais/a scéime
aoisliuntais phearsanta. Ta sé sin difriuil le ranniocaiocht maidir le ballraiocht i scéim Céili agus Leanai, n6 sna
Ranniocaiochtai Aoisliuntais Bhreise (RAB).

Beidh rata difridil i bhfeidhm sa chds nach bhfuil ar an té a cheapfar Ranniocaiocht Phearsanta Pinsin a
dhéanamh.

Beidh feidhm ag an rata sin i gcds gur statseirbhiseach no seirbhiseach poibli atd ann cheana féin an té a
ceapadh an 6 Aibredn 1995 nd da éis n6 go bhfuil sé nua-earcaithe chuig an Statseirbhis agus go gceanglaitear
air/uirthi ranniocaiocht phearsanta pinsin a dhéanambh.

D'fhéadfadh téarmai agus coinniollacha éagsula a bheith i bhfeidhm mds statseirbhiseach
reatha/seirbhiseach poibli Reatha thu direach roimh an gceapachan.

Tabhair do d’aire: D'fhéadfadh tuarastal chun sochair aoisliuntais a riomh a bheith difridil 6n méid thuas ag
brath ar chuinsi aonair.

Socruithe locaiochta

Déanfar iocaiocht gach coicis i riaraisti tri Riomhaistrit Airgid (RAA) isteach i gcuntas bainc de rogha oifigigh.
Ni féidir iocaiocht a dhéanamh go dti go mbeidh céd BIC agus uimhir IBAN agus cdd sértdla bainc curtha ar
fail do Ranndg Pearsanra na Roinne nd na hOifige dbhartha. Déanfaidh an Roinn / Oifig asbhainti reachtula 6
thuarastal de réir mar is cui.

Combhaontodidh oifigeach go n-aisiocfaidh tu aon ré-iocaiocht tuarastail, liintas, né costais de réir Imlitir
07/2018: Aisghabhail Tuarastail, Liiintas, agus Ré-iocaiochtai Costais a dhéantar le Comhaltai Foirne / lar-
Chomhaltai Foirne / Pinsinéiri.

Suiomh

Is é an ghnathait oibre don rdl seo, agus do aon rdl a thiocfaidh chun cinn 6 aon phainéal a bhunéfar faoin
gcomortas seo, na MARA, Menapia House, Pdirc Ghnd Dhroigneach, Co. Loch Garman, Y35 RF29.
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Uaireanta Freastail

Ni I4 na 35 uair an chloig glan in aghaidh na seachtaine na huaireanta freastail. Ceangléfar ar an iarrthéir an
-éireoidh leis nd léi cibé uaireanta breise a oibrid 6 am go ham a bheidh réasunach agus riachtanach chun a
ndualgais a chomhlionadh go cui faoi réir na dteorainneacha a leagtar sios sna rialachain maidir le ham oibre.

Lasmuigh den Fhostaiocht: Beidh an post [anaimseartha, agus ni rachaidh an té a cheapfar i mbun cleachtais
phriobhaidigh na ni bheidh baint aige/aici le haon ghnd seachtrach a thagann salach ar a c(h)uid dualgas
oifigilil ar bhealach ar bith, a chuireann isteach ar a c(h)uid feidhmiochta né a chuireann isteach ar a s(h)laine.

Saoire Bhliantuil

Is € 30 13 in aghaidh na bliana an lidntas saoire bliantuil do phost an Cheann Beartais. Ta an lidntas sin, ata
faoi réir na ngnathchoinniollacha maidir le saoire bhliantdil a dheonud san earndil phoibli, bunaithe ar
sheachtain cuig |a agus nil na gnathlaethanta saoire poibli san direamh.

An tAcht um Eagru Oibre 1997 (arna leasu)
Beidh feidhm ag téarmai an Achta um Eagrd Ama Oibre 1997, nuair is cui, maidir leis an gceapachdn seo.

Promhadh:

Nuair a cheapfar é/i, caithfidh an t-iarrthéir a n-éireoidh leis/léi tréimhse phromhaidh 11 mi. Roimh
dheireadh na tréimhse promhaidh son, déanfar cinneadh maidir le ceapachan substainteach chuig an bpost.

Slainte:
Ni mér d'iarrthéiri a bheith i riocht sldinte ar nds a léireodh ionchas réasinta go mbeadh ar a gcumas seirbhis
rialta agus éifeachtuil a dhéanamh.

Sochair Fostaithe:

Is mor againn ar bhfostaithe agus déanfaimid infheistiocht ina sldinte, ina leas agus ina sabhailteacht ag an
obair agus cuirfimid Clar Cdnaimh d'Fhostaithe ar fail. Tacaimid agus spreagaimid baill foirne chun a
lanacmhainneacht a bhaint amach tri dheiseanna oideachais agus oiliina ar an bpost agus lasmuigh de.
Cuirimid uaireanta solubtha ar fail freisin, obair dhushldnach, luach saothair agus buntaisti lena n-airitear an
méid a leanas:

* Ballraiocht i Scéim Aoisliuntais

* Scéim Saoire Breoiteachta

* Obair Hibrideach

* Scéim na Bliana Oibre nios giorra
* Saoire Mhaithreachais

* Saoire Thuismitheorachta

* Saoire do Thuismitheoiri

* Sosanna Gairme

* Saoire Scruduithe agus Saoire Staidéir

Fostair a bhfuil téir air:

Mar Fhostdir a bhfuil téir air td go leor beartas solubtha agus beartas a thacaionn le teaghlaigh ag an
Statseirbhis e.g. Comhroinnt Oibre, Bliain Oibre nios Giorra, Cianobair (4 hoibrid ar bhonn ‘cumaisc'), etc. Is
féidir iarratas a dhéanamh ar gach beartas roghnach de réir na bhfordlacha reachtula abhartha agus ta siad
faoi réir riachtanais ghnd na heagraiochta.
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Oibrionn an Statseirbhis scéim Soghluaisteachta do gach grad seirbhise ginearalta freisin. Tugann an scéim
seo deiseanna gairme don fhoireann chun foghlaim agus pairt a ghlacadh i réil éagsula thar raon eagraiochtai
Statseirbhise agus suiomhanna geografacha.

Eolas Ginearalta

Eitic in Oifigi Poibli:
An tAcht um Eitic in Oifigi Poibli, 1995 agus an tAcht um Chaighdeain in Qifigi Poibli, 2001

Costais:
Ni bheidh MARA freagrach as aon chostas, lena n-diritear costais taistil, a d'fhéadfadh iarrthéiri a thabhu i
dtaca leis an gcomdrtas seo.

Canbhasail:
T4 cosc ar chanbhasail agus beidh dichdilid 6n gcomaértas mar thoradh air.

Pearsanu:
Ni ceadmhach do thril pairti iarrthéir a phearsanu ag aon chéim den phréiseas

Aon duine a sharaionn na foralacha thuasluaite né a chabhraionn le duine eile na foralacha thuas a sharq, ta
sé ciontach i gcion. Dlifear finedil / né priostiinacht a chur ar dhuine a fhaightear ciontach i gcion.

Ina theannta sin, sa chas go raibh né go bhfuil duine a fuarthas ciontach i gcion ina iarrthdir ag prdiseas

earcaiochta, ansin:

o igcas nach bhfuil sé / si ceaptha i bpost, beidh sé / si dichailithe mar iarrthéir; agus

o i gcas gur ceapadh é / i ina dhiaidh sin sa phroiseas earcaiochta ata i gceist, forghéillfidh sé / si an
ceapachan sin.

Usaid a bhaint as Trealamh Taifeadta:

Ni cheadaionn MARA usaid neamhcheadaithe d'aon chinedl taifeadta ar a aitreabh na ar aon
suiomh ina mbionn measunuithe/tastalacha/agallaimh, etc. ar siul, e.g. agallaimh phearsanta,
agallaimh fise, teileachomhdhail. Baineann sé sin le haon chinedl taifeadta fuaime agus le haon
chineal taifeadta neamhbheo pictitr no fise, biodh taifeadadh fuaime san aireamh né na biodh,
agus cludaionn sé aon chineal feiste a Usdidtear chun na gcrioch sin.

Ni mdr d'aon duine ar mian leis nd |éi an trealamh sin a Usdid chun aon cheann de na criocha sin
cead i scribhinn a lorg roimh ré. Ta an beartas sin i bhfeidhm chun priobhaideacht na foirne agus
na gcustaiméiri agus sldine ar n-abhar measunaithe agus ar bprdisis mheasunaithe a chosaint. Is
saru ar an mbeartas seo é Usaid neamhcheadaithe a bhaint as trealamh taifeadta ag aon duine.
D'fhéadfai aon iarrthoir a bhfuil baint aige nd aici lena leithéid de shard a dhichailid 6n gcomértas.

Comortas a chur ar ceal:
Féadfaidh MARA, da rogha féin, an comartas seo a chur ar ceal mar gheall ar athrua ar riachtanais ghné. Ma
tharlaionn sé sin tar éis dhata deiridh an chomartais cuirfear iarratasodiri ar an eolas i scribhinn.

Aiseolas don larrthoir:
Cuirfear aiseolas ar fail ach é a iarraidh i scribhinn.

Noésanna Imeachta Athbhreithnithe maidir leis an bPréiseas Roghnuchain:
Déilediltear le hiarratai ar athbhreithniu de réir na gcdd cleachtais a fhoilsionn an Coimisitin um Cheapachain

Seirbhise Poibli. Is féidir teacht ar na Céid ag www.cpsa.ie.
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Seirbhis Ardchaighdedin do Chustaiméiri

Is é is aidhm duinn seirbhis ardchaighdeadin den scoth a sholathar dar gcustaiméiri go léir. Mas rud &, ar chuis
ar bith, go bhfuil ti mishasta le gné ar bith den tseirbhis a fhaigheann td uainn, impimid ort é sin a churara
suile don aonad né don bhall foirne lena mbaineann. T4 sé seo tabhachtach mar airithionn sé go bhfuilimid
ar an eolas faoin bhfadhb agus gur féidir linn na céimeanna cui a ghlacadh chun i a réiteach.

Rundacht:

Tabhair faoi deara go gcaithfear leis na sonrai pearsanta ar fad mar shonrai rinda de réir na nAchtanna um
Chosaint Sonrai, 1988 agus 2003 agus de réir fhoralacha Rialachan Gineardlta an Aontais Eorpaigh maidir le
Cosaint Sonrai.

Na hAchtanna um Chosaint Sonrai, 1988-2018:

Nuair a fhaightear d'fhoirm iarratais, cruthaimid taifead i d'ainm, ina bhfuil cuid mhaith den fhaisnéis
phearsanta a chuir tu ar fdil. Ni Usdidtear an taifead pearsanta sin ach amhain chun d'iarrthéireacht a
phrdiseail agus ma éirionn leat beidh faisnéis airithe a chuireann tu ar fail i seiloh MARA. T4 an fhaisnéis sin
a choinnitear faoi réir na gceart agus na n-oibleagaidi a leagtar amach sna hAchtanna um Chosaint Sonrai,
1988 agus 2018. Chun iarratas a dhéanamh faoi na hAchtanna um Chosaint Sonrai 1988 agus 2018, cuir
d'iarratas isteach i scribhinn chuig: An tOifigeach Cosanta Sonrai, MARA, Teach Menapia, Pairc Ghno
Dhraighni, Co. Loch Garman, ag déanamh cinnte de go ndéanann tu cur sios ar na taifid ata 4 lorg agat agus
é sin mionsonraithe a mhéid is féidir chun cur ar ar gcumas an taifead dbhartha a aithint. Ba cheart tdille €
6.35 a bheith ag gabhail le d'iarratas. Ba cheart iocaiocht a dhéanamh tri dhréacht bainc, ordu airgid, ordu
poist n6 seic pearsanta a dhéanfar inioctha le MARA.

Cosaint Sonrai — Proiseas Earcaiochta:

Bailitear agus prdisediltear sonrai pearsanta mar chuid den phrodiseas earcaiochta. Leagtar amach sa chuid
seo an fhaisnéis faoi na ceannteidil seo a leanas:

¢ Sonrai pearsanta a bhailitear.

* Bunus dleathach le sonrai pearsanta a phraisedil.

¢ Conas a fhéadfar do chuid faisnéise a roinnt.

¢ Ca fhad is féidir do chuid faisnéise a storail.

¢ Do chearta cosanta sonrai.

Bailiu Sonrai Pearsanta:

Bailionn MARA sonrai pearsanta 6 iarrthdiri ionchasacha mar chuid den phrodiseas earcaiochta. Agus a
oibleagaidi maidir le cosaint sonrai @ gcomhlionadh aige, t4 MARA tiomanta do bheith cuntasach agus
trédhearcach faoin gcaoi a mbailionn agus a phréisedlann sé an fhaisnéis sin.

Sainmhinionn an Rialachan Ginearalta maidir le Cosaint Sonrai (RGCS) ‘sonrai pearsanta’ mar aon fhaisnéis a
bhaineann le duine aonair beo sainaitheanta né inaitheanta. Sainmhinionn sé catagéiri ‘sonrai pearsanta’
mar ainm, seoladh, data breithe, etc. Leagann an RGCS amach ‘catagdiri speisialta sonrai pearsanta’ freisin
le haghaidh faisnéis nios iogaire a chuimsionn, mar shampla, sonrai slainte.

Déanann MARA prdiseas earcaiochta bunaithe ar chumas. larrtar ar gach iarrthéir foirm iarratais a chur
isteach. Cuimseofar sa phroiseas earcaiochta sin teistiméireachtai a sheicedil. Ag brath ar an rél a ndéantar
iarratas air, d'fhéadfadh grinnfhiosrichan an Gharda Siochana a bheith san direamh ann freisin.

Bunus Dleathach chun Toilit Sonrai Pearsanta a Phréiseail:

Proisedlann MARA sonrai pearsanta a sholdthraionn tu i d'fhoirm iarratais le linn an phrdisis earcaiochta ar
bhonn dleathach ‘toilithe '. Teastaionn do thoilii chun sonrai pearsanta de chinedl ar bith a chuirtear ar fail
san iarratas a phroiseail ar mhaithe le hiarratas a chur ar aghaidh trid an bprdiseas earcaiochta.
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Conarthach:
| gcas iarrthoir rathuil, d'fhéadfadh sonrai pearsanta a chuirtear ar fail le linn an phraisis earcaiochta a bheith
mar bhunus leis an gconradh fostaiochta.

Oibleagaid Dhlithiuil:

Proisediltear sonrai pearsanta iarrthdiri ionchasacha agus fostaithe reatha (lanaimseartha, pairtaimseartha,
ar conradh agus 6 ghniomhaireacht) ar an mbonn go bhfuil sé riachtanach chun go gcomhlionfaidh MARA an
reachtaiocht (e.g., reachtaiocht fostaiochta). Cuireann MARA Raiteas Priobhdaideachais ar fail da chuid
fostaithe maidir leis an Usdid a bhaineann sé as faisnéis fostaithe.

Conas a fhéadfar d'Eolas a Chomhroinnt:
D'fhéadfai do chuid eolais a roinnt le pairtithe eile mar chuid den phrdiseas earcaiochta. Sa chds go dtarlaionn
sé seo, roinntear eolas de réir riachtanais agus faoi run.

Cé chomh fada agus a fhéadfar d’Eolas a Storail:
T4 Beartas Coinnedla Sonrai ag MARA a bhaineann sé le gach eolas a stéralann sé. Déantar an beartas sin a
nuashonru ar bhonn leantnach chun coinneadil suas leis na hathruithe reachtacha abhartha go léir.

larrthéiri nar éirigh leo:

Maidir leis na daoine sin nar éirigh leo sa phrdiseas earcaiochta, coinneoidh MARA an fhaisnéis go léir a
chuirtear ar fail do MARA ar feadh tréimhse nach faide nd 12 mi. Ag deireadh na tréimhse sin, n6 ma
tharraingionn tu siar do thoilid, scriosfar do chuid faisnéise go slan.

larrthéiri ar éirigh leo:

Maidir leis na daoine sin ar éirigh leo sa phrdiseas earcaiochta, cuirfear an fhaisnéis go léir a chuirtear ar fail
do MARA ar do chomhad fostai. Coinneofar é le linn d'fhostaiochta leis an eagraiocht agus ar feadh tréimhse
chui ina dhiaidh sin. Ag deireadh na tréimhse seo, néd ma tharraingionn tu siar do thoiliu, scriosfar do chuid
faisnéise go slan.

Do Cheart um Chosaint Sonrai:
T4 cearta agat maidir le sonrai pearsanta a bhailionn, a phrdisedlann agus a stérdlann MARA. Ta tuilleadh
eolais ar fdil ar ar ldithredn gréasdin faoin gceannteideal ‘larratais ar Chosaint Sonrai agus ar Rochtain'.

Sa chuid seo tugtar breac-chuntas ar cad iad do chearta cosanta sonrai agus conas larratas Rochtana an Duine
is Abhar do na Sonrai a dhéanamh chuig MARA. M4 t4 aon cheist agat né mas mian leat larratas Rochtana an
Duine is Abhar do na Sonrai a dhéanamh, féadfaidh td teagmhail a dhéanamh leis an Oifigeach Cosanta Sonrai
ag MARA. Seo an leanas na sonrai teagmhdla:

Sonrai Teagmhala Oifigeach Cosanta Sonrai MARA:

Rphost: dataprotection@mara.gov.ie

Post: Oifigeach Cosanta Sonrai, MARA, Teach Menapia, Pairc Ghndé Dhraighni, Co. Loch Garman

Chun tuilleadh eolais a fhail maidir le Cosaint Sonrai:

Suiomh gréasdin an Choimisinéara Cosanta Sonrai — www.dataprotection.ie né déan teagmhail le hQOifig an
Choimisinéara Cosanta Sonrai ar an nguthdn ar an uimhir ghuthdin 1890 252231 né tri riomhphost ag
info@dataprotection.ie
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Delivering excellent public policy and services requires us to embrace change and innovation. We strive to create an inclusive customer centric strategy and vision that keeps pace with
environmental, social and technological changes. Adopting an agile and digital-first approach, we will continually upskill. change and improve how we do things to meet current and future

demands.

Digital Focus
* Drives the digital-first agenda by ensuring that digital tools and IT solutions are explored
and utilised

Innovation & Continuous Improvement

Delivers and promotes innovative, creative and practical solutions, with a commitment to
continuous improvement

Tries new or different approaches and is willing to take appropriate risks, learn from
mistakes and adapt

Upskilling for the Future

* Committed to building own expertise, knowledge & skills for the future

* Proactively seeks development opportunities and regularly reflects on learning
experiences, with awareness of own strengths and weaknesses

* Understands what the team needs to do. to build future readiness and skills

Strategic Capability & Future Focus

* Actively contributes to the development and evaluation of strategic plans, focusing on the
short, medium and long term goals

Supports the development of broader organisational and departmental policy, strategy.
and objectives

Contextual Awareness & Adaptability

» Strong understanding of wider Civil Service policies and relevant developments in the
Public and Private Sector

+ Demonstrates awareness of changing circumstances, environment and context, with the
ability to respond and adapt as necessary

Supporting Change & Reform

+ Leads and supports others through change, highlighting the benefits and addressing
resistance, concerns or feedback

= Supports the change and reform agenda by putting forward recommendations,
implementing agreed change and focusing on improvement

Innovation

IT and digital skills
Continuous learning
Systems thinking
Process improvement
Future forecasting

Key Skills Examples

Key Skills Examples

Managing & supporting change
Policy and strategy development
Goal setting

Strategy implementation
Strategic thinking

Delivering excellent public policy and services requires us to make evidence based and well-informed judgements and decisions, prioritise objectives and effectively manage resources, using
relevant information to evaluate the delivered outcome to ensure maximum benefit for the people we serve.

©

Managing Work & Resources

Manages a programme of work, taking ownership over own independent projects and
also overseeing team-based work

Effectively plans and prioritises in the face of competing demands and resource
constraints, ensuring results are delivered

Estimates, manages and allocates resources effectively

Commitment to Quality Outcomes

+ Sets high standards and goals for self and others with commitment to meeting these

* Advocates for delivering excellence in customer service and customer experience and
instils this on others

* Monitors efficiencies. value for money and adheres to corporate governance requirements

Learning, Responding, Evaluating & Improving

Quickly gets up to speed with new tasks or roles, gaining an understanding of
requirements, relevant information and sensitivities

Is flexible, agile and resilient in the face of difficulty or emerging demands

Seeks feedback and evaluates delivery against required outcomes, taking action to learn,
respond and improve

Analysing & Evaluating Information

+ Can quickly gather, analyse and critically evaluate data from a range of sources, to
identify key information

* Ensures data s collected, analysed and utilised on a regular basis to support work and to
facilitate effective decision making

* Analyses and evaluates complex verbal and numerical information in an accurate and
timely manner

Problem Solving

* Manages issues and solves problems in an informed. logical and composed manner.,
seeking additional information and inputs where necessary

= Effectively deals with difficult. ambiguous situations and ‘on-the-spot' issues, quickly
determining the best course of action

Informed Judgement & Decision Making

* Makes balanced judgements and decisions, drawing from evidence, experience and
relevant policies and procedures, while also considering contextual issues or sensitivities

* Makes important. urgent or difficult decisions in an appropriate, timely and ethical
manner, considering the broader implications or impact and sharing the rationale for
decisions made

Key Skills Examples

+ Project management
* Risk management

* Resource allocation

* Project evaluation

+ Cost-benefit analysis

Key Skills Examples

+ Critical research skills

+ Datamanagement and visualisation
+ Dataanalytics

= Critical thinking
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Delivering excellent public policy and services requires us to lead in our areas of expertise. inspire others and create a clear vision. We are committed to developing, supporting. and

empowering our colleagues to meet their potential and to creating a positive and inclusive work environment where everyone's contribution is valued.

oz

Developing, Motivating & Supporting Performance

Ensures their team have exposure to development opportunities, strategically delegating
tasks or projects and considering existing strengths and development needs

Supports and motivates high performance by providing recognition, guidance, coaching
and regular feedback

Utilises and promotes both formal and informal performance management technigues

Vision, Purpose & Authenticity

+ Creates and communicates a clear vision and goals

+ Shows authenticity, passion and commitment to their work and reminds the team of the
wider purpose and impact

* Leads with integrity, honesty, transparency and accountability

Empowerment, Psychological Safety & Inclusion

+ Creates an inclusive, psychologically safe and open team environment

+ Empowers their team by fostering autonomy, trust and honest communication

* Asaleader, champions equality, diversity and inclusion, taking meaningful action through
the work of their organisation and department and in supporting a diverse workforce

Secial & Emotional Intelligence

+ Openly prioritises the wellbeing of self and others, instilling a culture of support, empathy
and consideration

+ Demonstrates high self-awareness and ability to manage own emotions and behaviour,
particularly in challenging situations

Key Skills Examples

» Performance management

+ Coaching and providing feedback

* Managing remote or blended teams

3%
&85

Adding Value with Specialist Expertise

+ Demonstrates a high degree of specialist expertise and knowledge in their area

+ Adds value to the organisation and department by utilising their specialist expertise to
meet the business needs and shape broader policy or strategy

Leading & Advocating

Leads and provides direction, through epenly sharing insights, knowledge, evidence and
rationale in a non-technical manner

Advocates and explains the value of their area or expertise and why it Is necessary to
prioritise

Recognised as a thought leader or subject matter expert in their area of expertise,
providing guidance, knowledge and leadership

Building Networks, Knowledge & Insights

+ Gains insight and expertise through engaging with internal, external and international
experts and colleagues

* Represents the organisation and department at formal and informal events, with
professionalism and awareness

+ Committed to continuous professional development, actively engaging in relevant courses,
conferences and activities to keep knowledge up to date

Key Skills Examples

¢ Specialist skills in own area of expertise
* Research

* Networking

ﬁﬁ’; Communicating and Collaborating

Delivering excellent public policy and services requires us to work together, build relationships and collaborate enabling a joined up, whole-of-Government approach. Effective engagement
and communication with our customers, clients and colleagues will enhance and build trust in our services.

@g@c Communicating & Influencing

Communicating Effectively & Listening to Understand

= Communicates and presents in a clear, professional, engaging and efficient manner, across

verbal, digital and written communications

* Demonstrates understanding of own communication approach, adjusting style as
appropriate for the audience

* Appreciates diversity and makes an active effort to involve different people, to bring
challenge and alternative viewpoints

Influencing & Negotiation Skills

Tactfully influences and persuades others and considers compromise when necessary
Develops an understanding of context, sensitivities and differing perspectives, when
engaging in discussions or negotiations

Approaches difficult discussions, conflict or negotiations with respect, thoughtfulness,
composure and self-assurance

& Engaging & Collabarating

Relationship Building & Stakeholder Engagement
* Utilises interpersonal skills to build and maintain working relationships within and outside
of own area, team and department and organisation
+ Engages and consults regularly with relevant stakeholders, managing expectations and
providing insightful, open and transparent updates

Collaboration, Consultation & Cross-Functional Working
* Maximises opportunities to collaborate by asking the right questions, offering support,
being proactive and showing understanding of others’ objectives
* Proactively involves and consults with others, across all workplace arrangements such as
remote, hybrid or blended or office-based

Key Skills Examples
ﬁ * Languages eg. Gaeilge
. N Written skills

Presenting

Active listening

Facilitating and chairing skills
Influencing and storytelling
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Key Skills Examples
ﬁ * Collaboration
. N ¢ Cross-functional working

Networking
Relationship building & interpersonal skills
Social intelligence
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